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Procedures to Replace Database Design for LINK

1. Access Lotus Notes by clicking the icon on your PC.

2. Logon your ID. (Ensure that the PC is connected to Internet).

3. If you already have a “Downloading Tool” icon on your workspace, please proceed to
Step 6 for the next action.  Else go to File >>> Database >>> Open, as shown below :

4. At the Open Database screen, select Server = EDMS1/EDMS/KLSE and Database =
Downloading Tool, as below :

5. Then, click on Add Icon button.  Notice that an icon called ‘Downloading Tool’ is added
in your workspace.
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6. Double-click on the Downloading Tool icon.  A screen will be displayed as follow :

7. Click on the Download Template option to download the new template and design.

8. Once you have clicked on the Download Template, a confirmation message box will be
displayed as follow:

9. Click on ‘Yes’ and the system will start to download the new template files into your
local PC.  Please be informed that this process will take 10 to 30 minutes (estimated) for
the downloading and updating.  The downloading time depends on your Internet line.

10. Once the template files have been successfully downloaded, a message box will appear as
follow:
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11. Click on OK button.

12. To exit from the ‘Download Template’ screen, Go to File >>> Close.  This will bring you
back to the Lotus Notes workspace.

13. On the workspace, select (or click once on) the PLC Database on Local icon, and go to
File >>> Database >>> Replace Design.

14. The following screen will be shown:

15. Click on the Replace button to replace the PLC Local database design.
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16. Once you have clicked the button to replace design, a confirmation message box will be
displayed as below:

17. Click on Yes button to proceed with the above.  During this period, a replace design
status screen will appear to indicate the progress of the system.  Once the screen
disappeared, it indicates that the PLC Local database has been replaced with the new
template and design.

Replace Design Procedures for Data Entry PC

1. Ensure that the Submission PC and Data Entry PC are connected in LAN environment.

2. From the Submission PC, go to the data entry’s icon – PLC Database on Local.

3. Follow the steps from no 13 [page 3] above until finished.
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Additional Mesdaq Market Company Compliance Question

The additional Compliance Question that affect following selected Announcements type: -

Amendment in General Announcement in PLC Local Database

Amendment in Financial Result Announcement in PLC Local Database
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Amendment in SBB – Immediate Announcement in PLC Local Database

Amendment in SBB – Notice of SBB by a Company Pursuant to Form 28A in PLC Local Database
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Amendment in SBB – Notice of SBB by a Company Pursuant to Form 28B in PLC Local Database

Amendment in SBB – Notice of Immediate Resale/Cancellation of Treasury Share in PLC Local
Database
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Amendment in SBB – Entitlement Announcement in PLC Local Database
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PDF Submission – Annual Audited Accounts
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Steps to create PDF Submission Announcement: -

1. Open PLC_Local Database
2. Click “Create” button
3. Select “PDF Submission’ from pop up dialog box

4. Click “OK” button
5. System will launch the PDF Submission Announcement Form
6. Upper portion will be company information same as other announcement

7. Part A will be information need to enter for AAA Submission. “Annual Audited Accounts”
is defaulted to Document Type field. User has to enter Financial Year End. Remark is
optional to enter. Last portion will be Audit Trail to keep track of last five modified user.
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8. Validate the PDF Submission Announcement
9. Mark Complete the PDF Submission Announcement
10. Submit the PDF Submission Announcement

Important Note: -
1. Maximum 2 attachments allowed per PDF Submission Announcement
2. Each attachment file size cannot exceed 1.5Mb
3. Only allow PDF attachment


