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1. The new General Meetings template is to capture the Notice and the Outcome of the general 

meetings disclosure in a template based format. 

Description on the enhancement Form 
Version 
(Enhanced) 

 
Note:  
The screen captures layout are the same regardless taken either from Lotus Notes Client R7 or 
Web Browser  
 
a) The new template is available via Create – Announcement – General Meetings  

 
 

b) Form version 

 
c) Under the Part A section, you’ll need to select Type of Meeting as follows: 

i. Annual General Meeting 
ii. Extraordinary General Meeting 
iii. Others 

 
 
 
 
 

 
1 
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Description on the enhancement Form 
Version 
(Enhanced) 

d) Then information will be displayed based on the selection of the meeting’s indicator 
i. Notice of meeting 

 
Note: The note with regards to the Listing requirement for the Date of General Meeting Record of 
Depositors will be based on the selection in the Header section i.e. whether Main or ACE Market 
Listing Requirement 
 

ii. Outcome of meeting 
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Description on the enhancement Form 
Version 
(Enhanced) 

 
e) If Type of meeting is Others, you may need to specify the type of meeting 

accordingly 

 
Note for Type of Meeting = Others:  
• Should be used only if the meeting does not fall under Annual General Meeting (“AGM”) or 

Extraordinary General Meeting (“EGM”). 
• Can be used if the meeting is the combination of both AGM and EGM where the meeting 

details are the same i.e. same date, time, venue, etc 
 

f) All the fields with * symbol are mandatory fields 
 

 
To view the above-mentioned enhancement, please refer to the screen capture below 
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2. The General Announcement template is enhanced pursuant to the introduction of the General 
Meetings template whereby the General Meetings is removed from the subject list of keyword. 

Description on the enhancement Form 
Version 
(Enhanced) 

 
Note:  
The screen captures layout are the same regardless taken either from Lotus Notes Client R7 or 
Web Browser  
 
a) Form version 

 
 

b) General Meeting is no longer available in the Subject list 

 

 
8.2 
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